
 

 

 
Club Standards Application Walk Through 

1. 

 

● Click on the ‘Members Login’ button at the top right of the Triathlon                         
Ireland Page. 

● Enter in your login credentials. 



2.  

 

● Within the menu options select ‘Club Management’ and click on the                     
‘Manage Clubs’ option 

3. 
 

● Click on the club you wish to start the Club Standard Application                       
with and click on the green ‘Club Standards Application’ 

4. 

● The above tabs will then appear and will help you navigate through                       
the relevant sections of the application.  

● Click on any of the tabs to move between the different sections.  
● Be sure to save any work before moving between tabs.  



5.  

 

● Once in a tab, you will see the relevant information required for that                         
section.  

● Please fill in all the required information. Once the correct data is                       
input into the section, the Required Field icon will turn green.  

● Note: Large text boxes can be expanded by clicking and dragging                     
the bottom right hand corner of the box.  

6.  

● If a section requires approval from Triathlon Ireland directly, you                   
will be able to use the interactive slider to continue the application                       
process but Triathlon Ireland will review all information. be able to                     
edit this information.  
Eg. If your club has Two Qualified Tri Leaders, but one is not fully                           
certified your application process will remain as ‘Review’ until the                   
second Tri Leader has fully been certified. 



7. 

 

● Some sections of the application require document uploads, text                 
box input or the sharing of website/social media links.  
Please ensure that the correct data is being uploaded here as                     
Triathlon Ireland will be reviewing all aspects of the application. 

8. 

● If you are unsure of any of the information that is required, please                         
use the ‘hint’ information icon which will help explain the                   
information for each section. 

9. 
● Once you are happy with the details you have uploaded, click the                       

‘Save Changes’ button at the end of the page.  
● If everything is entered correctly, the information will be submitted                   

to Triathlon Ireland for review.  
● If the application is filled out incorrectly, the page will not save and                         

the incorrect section will be highlighted in red.  



Notes 
1.  We recommend completing the application on a desktop or laptop device.                     

For a smoother application process.  

2.  Once the section has been submitted correctly to Triathlon Ireland, the tab                       
relating to that section will appear with an amber clock, which means it is                           
in review by Triathlon Ireland. 

3.  If the section has been approved, it will appear with a green check box                           
beside the tab title.  

4.  If there is an error in the section that has been submitted, a red warning                             
symbol will appear beside the tab name, if you hover your mouse cursor                         
over this, it will highlight the section in error.  

5.  Depending on the review status of your application, you will be notified by                         
Triathlon Ireland regarding each tab of the application and its current                     
status after review.  
Ie; If you have completed the ‘Club Management & Governance’ section                     
correctly, you will receive a status ‘Approved’ email from Triathlon Ireland                     
stating this. Vice versa if you have completed the application for ‘Club                       
Management & governance’ you will receive a ‘Rejected’ application with                   
notes to the section of the application that has been incorrectly                     
completed. 

6.  Large text boxes can be expanded from the bottom right hand corner by                         
clicking and dragging the text box. 

 


