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Claim Form for MotorCycle Officials 2011
If claiming expenses for a number of races, please complete a separate expense form for each race.  Where possible, please type your form.
	Name:
	

	Email:
	

	Address:
	

	Phone no:
	

	Race Name:
	

	Race Date:
	


	Expense Details

	Date
	Voucher Number*
	Details
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	Plus
	Daily allowance (€50 per race)
	€50.00

	Total Claimed
	
	
	


Signature: ______________________________(must be signed, not typed)
Date:  __________________________________

Instructions

1. Fill in claimant details on page 1
2. Fill in expense details on page 1

· Please see page 3 for claimable expenses.

· Number receipts in top right hand corner and insert receipt number in ‘Voucher Number’ column.

3. Sign and date the form (your name must be signed, not typed)

4. Attach receipts to the back left hand corner of this form

5. Send the completed form and receipts to:



Triathlon Ireland



Unit A, Glencormack Business Park



Kilmacanogue



Co Wicklow

	Bank Details

	Account Name
	

	Bank Name
	

	Bank Address
	

	
	

	
	

	Account No
	

	Sort Code
	

	IBAN No

(please include if NI bank account)
	

	BIC No

(please include if NI bank account)
	


Please note:  if you do not complete this form in full, or your account details, your expense claim cannot be paid and will be returned to you

Guidelines on Claimable Expenses

· Accommodation: 

· All claims must be approved by Triathlon Ireland before booking and paying for accommodation

· You must provide the original receipt (no photocopies or credit card/bank account statements accepted)

· Travel:

· up to 125 miles/200km for one return journey only between your home & the race course (mileage above this must be approved by Triathlon Ireland before going ahead with travel)

· mileage of up to 50miles/80km for a sprint distance race

· mileage of up to 80miles/130km for a standard distance race 

· mileage of up to 130miles/210kms for a half distance race

· mileage of up to 200miles/320km for a full distance race 

Note: (the lead Technical Official must sign off on your mileage at the beginning of the race and again at the end, and note the mileage you covered in the Technical Official report – please ensure ou have the Technical Official check your mileage).  

There is flexibiity for mileage over the stated limits above, subject to specific explanation by the Technical Official as noted in the Technical Official report.
Please note:  Meals are not claimable as they are covered in the €50.00 allowance.
